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Name:  ______________________________


Employability Skills Area:  Ethics and Professionalism

Assignment Name:   Application Process
The Application Process
Obtain a job application form your current workplace.  Follow the instructions and completely fill out the application.  Hole punch and add to your portfolio.

· Ask your mentor or the person in charge of hiring the most common mistake(s) individuals make when filling out applications for employment.  Identify things that tend to turn them off and do not result in the person being called for an interview based on their application.

· Ask your mentor or person in charge of hiring to help you identify a minimum of 10 interview questions they typically ask of applicants applying for a job. 

· Identify the most common mistake(s) individuals make when interviewing.

· Identify the things to your mentor/supervisor that stand out and make an applicant memorable and someone they want to hire. 

